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Introduction
A LETTER FROM THE PASTOR

Welcome to St. George Parish School.  We are a school community dedicated to passing on our Catholic faith and values in an exemplary academic setting.  Over and over you will be invited to experience more deeply the mystery of this faith and grow intimately with God and one another.  You will have many opportunities to serve as you share your gifts and talents.

This booklet assists you to better understand your role as a parent in the life of your child’s education.  While we have tried to capture most of the expectations in policy form, it is important to remember that we are in a Catholic school and that the larger norms of the Church must be followed.

Parents, in Roman Catholic tradition, are the primary educators in the practice of faith.  When a child is baptized, for example, the parent is asked to publicly commit to raising the child in the practice of faith.  In fact, Catholic schools were first established here in the United States for the primary purpose of educating children and parents in the faith of our Church.  It is this emphasis on faith, and the moral teachings that flow from our faith, that provide the framework for our excellent education.

The framework that allows for a good teaching environment begins with you at home.  Consider the importance of the following in your life:

· 
Attending Church each Sunday to establish a pattern of worship in your family.

· 
Blessing of food before meals as a sign of family gratitude to God.

· 
Sharing your money and time with the Church so that others might hear and 
believe.

· 
Teaching children how to pray, both memorized prayers and spontaneous prayers 
to God.

· 
Caring for your marriage, including respectful communication.

· 
Example-setting by you, your spouse, and other adults in your family.

· 
Setting clear expectations for the children in the household.

·       Caring for the poor and marginalized in our community as a sign of God’s love 

            for all.  

The more your child sees these behaviors in you, the more likely your child will acquire Christian habits and develop a relationship with Jesus Christ.  If you should find yourself away from the Catholic Church or find yourself without any church, I hope you will contact us so we can assist you.

In the meantime, let us pray for one another and for our children in the coming year.  Thanks for being at St. George Parish School.

Blessings,

Father Felino Paulino, Pastor

CATHOLIC SCHOOLS

THE WAY TO THE FUTURE

Dear Families,

Catholic schools touch the future.  We in Catholic education have both the responsibility and the privilege of cooperating with you to prepare your children to face their future as educated, morally responsible people.  In addition to teaching the basics, we have a duty to teach our students how to think critically, to make decisions based on Catholic Christian values, to work for justice for all people, to view service to others as an essential part of their lives, and to be citizens who are concerned about the preservation of our earth.  This is no small task, but we look forward to the challenge it presents to us.

Thank you for choosing Catholic education for your children.  I know that for many of you this choice entails great financial sacrifice.  I trust the result will always be worth the effort and the hardship.  I wish you and your children a blessed and fruitful year.

Sincerely,

Bernadette O’Leary, Principal

Faculty & Staff of St. George Parish School

An Introduction to the Family Handbook

A Catholic school, like all other schools, needs to insure that both parents and students understand the rules and policies of the school and agree to be governed by those rules and policies.  We believe that having one handbook for both parents and students is preferable to having separate handbooks.


We encourage parents to discuss the handbook with their children.  In this way, families are able to participate as a unit in the life of the school.  Parents share the responsibility for ensuring that they and their children understand the mission and philosophy of the school. The daily life of the school is based on the rules and regulations that flow from the mission statement.


Catholic schools are not bound by the same constitutional constraints that oblige the public schools because Catholic schools are not arms of the State.  The prevailing law in the Catholic school is contract law.  This handbook is part of that contract and it is very important that parents, students and school faculty understand this.


Finally, all the rules and regulations in our school are there to insure that we have a happy and orderly environment where children can grow.  The basis for this nurturing environment flows from our philosophy in which children develop a personal relationship with Jesus in a loving and understanding community.


By registering your children for the coming school year, you will be contracting with Saint George School for the year’s education of your children.  Saint George will be keeping its part of the contract by educating your children in the grade in which they are registered.  Since the education of your children is primarily a parental responsibility, it is understood that parents must work with and assist the school in the education of their children.

In conclusion, your responsibilities as a parent at a Catholic school include:

1. Saint George provides all its students with a program of religious training.  We expect the cooperation of the parents, Catholic and non-Catholic, with us in this program.

2. You are expected to regularly attend religious services with your child/children.  You will be expected to uphold Christian standards of conduct and discipline as outlined in the school handbook.

3. Parents are expected to cooperate with the school in an effort to foster a healthy respect for school authority and rules, such as regulations on the uniform, time of arrival at school, playground rules, and behavior code at all school sponsored events.

4. Parent support of class work and homework is expected and appreciated.  Parents are also expected to provide a place and time for homework.  During homework time, there should be a minimum of distractions and parents should supervise to see that homework is complete, neat and presentable.

5. Registration implies your acceptance of responsibility to pay in full your tuition and fees, to participate in service to the school, and to take part in fundraising events. Parents will devote service hours to the school in accordance with the registration contract.  Parents are encouraged to take an interest in the school by sharing their time and talents whenever possible.

Title IX

St. George Parish School adheres to the tenets of Title IX:  “No person in the United States shall, on the basis of sex, be excluded from participating in, be denied the benefits of, or be subjected to discrimination under any education program or activity receiving federal financial assistance.”

Accreditation


St. George Parish School is accredited through the Northwest Association of Accredited Schools and the Western Catholic Educational Association, and is approved by the Washington State Board of Education.

St. George Parish School: A Community Organization

Organizational Management


While the oversight for diocesan and parish institutions flows from the Archbishop to the Pastor as described in the Revised Code of Canon Law, this is done within the framework of collaboration with many individuals and consultative groups.  In a parish school, the decision making process moves from broad to specific and is entrusted to various groups and persons.


St. George Parish School functions within the framework of the total parish of St. George.  Pastor, Principal, Pastoral Council, School Commission, Parish Finance Council, Parents’ Club and a variety of other groups collaborate in the various ministries of the parish, which include the school.  Parish government is based on the publication, You Are the Branches:  Policy and Guidelines for Parish Consultative Structures.

THE ARCHBISHOP: The Most Reverend Alexander J. Brunett, is the official teacher of the Archdiocese.  Administration and supervision of Catholic education are under his jurisdiction.

PASTOR: Father Felino Paulino, Pastor, is the chief administrator of all parish programs and directly responsible for the religious education of all children in the parish.  In this management role, the Pastor is responsible for the hiring, contract renewal, supervision, and evaluation of the principal.

ARCHDIOCESAN SUPERINTENDENT: Bishop Joseph Tyson is the Superintendent for Catholic Schools.  Appointed by the Archbishop, he represents him in educational matters and acts as a consultant to the schools in the development and administration of the school system.

THE PRINCIPAL: The Principal, Ms. Bernadette O’Leary, is responsible for the operation of the school.  This responsibility includes the employment, supervision, and evaluation of the school staff, the establishment of school programs and the evaluation and management of student behavior with emphasis on Christian formation and quality academic programs.  In addition, the Principal is also the executive officer of the School Commission.

STAFF: The faculty and staff of St. George Parish School consist of highly qualified, professional and dedicated employees who work together for the common educational good of our students. As hiring decisions are sometimes not finalized by the publishing date of the handbook, the staff list will not be included.  Please refer to www.saintgeorgeseattle.org for a complete and current list of staff.

School Commission


The Catholic school is an expression of the educational mission of the parish/es with which it is associated and of the Archdiocese.  Therefore, the Pastor is responsible to the Archbishop for the administration of the total parish, including the parish school.  The Principal functions as the chief administrator of the school and is a member of the Parish staff.  Just as the Parish Council serves with the pastor on behalf of the total parish community, so the School Commission serves with the Principal for the good of the school community.


The School Commission is established by the Pastor, in accord with Archdiocesan policy, to assist him and the Principal in policy development and long range planning for the school.  The Commission is an advisory body to the Pastor and Principal in the formation of local policies affecting the parish school.  The Principal functions as the executive officer of the School Commission.

The School Commission advises the pastor and principal in their areas of responsibility:

1.  Planning



a.  the mission statement of the school



b.  the Commission’s yearly goals



c.  future plans for the school


2.  Policy Development



a.  formation of policies which give general direction for the pastor and 


     principal


3.  Finance



a.  development of plans/means to finance school programs


                 including tuition, development, and fundraising



b.  allocation of resources according to a budget



c.  monitoring of the budget


4.  Public Relations



a.  communication with various public groups about the school



b.  listening to the needs and concerns of the public groups



     through appropriate forums set up for this purpose



c.  recruitment of  students



d.  promotion of the school to the parish and parents


5.  Evaluation



a.  determination of whether Commission goals and plans are



     being met



b.  evaluation of the Commission’s effectiveness


The School Commission meets monthly during the school year.  Meetings take place on the first Thursday of every month at 7:00 in the library.  All interested persons are welcome to attend these meetings and, with prior notice to the principal, may be placed on the agenda.

Parents’ Association


All parents/guardians with children enrolled at St. George Parish School are members of the Parents’ Association.  The purpose of this organization is to promote child welfare, and to serve as a means of communication between the school, School Commission, and parents of the students.  The Parents’ Association implements and sponsors activities that support the well being of the students and the betterment of the school community.  It provides educational, emotional, financial and spiritual support for the students, parents and staff at St. George Parish School.  The Parents’ Association is responsible for maintaining good communication between the home and school, for providing a vehicle through which parents can provide service to the school (e.g. volunteering and fundraising), and for offering a mechanism for parent education.  The Parents’ Association and Parents’ Association Executives meet monthly in the school.

More specifically, the Parents’ Association exists:


- To promote school and parish spirit through its sponsored activities.


- To provide cultural, educational, and civic enrichment opportunities for parents.


- To support the school staff and students through fundraising and service.


- To provide a vehicle through which parents can give service to the school.

Mission Statement of St. George Parish School


St. George Parish School is a welcoming, supportive, accessible community of educators and diverse families who come together with a shared sense of purpose and dedication to lead our lives as Jesus did. This vision guides us as we provide our children with strong Catholic values and a robust academic foundation.

School-wide Learning Expectations

St. George graduates will:

Display their Christian faith by:

1 A- Demonstrating knowledge of Catholic scripture, tradition, doctrine and moral teachings.

1 B- Participating in liturgical celebrations and school prayer.

1 C- Engaging in acts of Christian service.

Demonstrate personal growth and leadership traits by:

2 A- Solving everyday conflicts respectfully.

2 B- Developing personal goals and evaluating progress. 

2 C- Practicing healthy habits.

2 D- Accepting responsibility in everyday lives.

Create relationship with the local and global community by:

3 A- Celebrating the unique gifts and talents of each of God’s people.

3 B- Becoming responsible stewards of all the natural resources with which God has blessed us.

3 C- Maintaining Christian integrity in a changing world.

Demonstrate academic proficiency by: 
4 A- Taking a disciplined, dedicated approach to academic excellence.

4 B- Applying analytical, ethical, logical, and creative skills in problem solving.

4 C- Reading with comprehension, writing with skill, and communicating effectively and responsibly.

4 D- Knowing and applying the principles of mathematics, the sciences, social studies, geography, and fine arts.

4 E- Working cooperatively and productively with others. 

4 F- Meeting or exceeding state standards.

4 G- Being prepared and meeting deadlines.

CYO Sports

CYO sports teams are a function of the parish. Please refer to the CYO handbook for matters concerning CYO sports teams.

Right to Amend


The principal retains the right to amend the handbook for just cause. If an amendment is made, a printed copy of the changes will be sent home.

Admissions

Nondiscriminatory Policy


St. George Parish School admits students without regard to race, color, sex and ethnic origin to all the rights, privileges, programs and activities generally accorded or made available to students in the school.  It does not discriminate in administration of its educational policies, admission policies, scholarship policies and loan programs, and/or athletic and other school-administered programs. 

Age Requirements


Children entering pre-school must be three (3) years of age by August 31.


Children entering pre-kindergarten must be four (4) years of age by August 31.


Children entering kindergarten must be five (5) years of age by August 31. Early entrance into kindergarten is not encouraged. However, children may enter kindergarten early by interview with the principal and kindergarten teacher, and by displaying readiness on the kindergarten entrance test.


In order to ensure the success of new students enrolling at St. George Parish School, new students will be placed on probation for one trimester. During that period the student must demonstrate respect, self-discipline, and diligence in his/her studies. The student can be dismissed from St. George at the principal’s discretion for any reason, behavioral or academic.

Class Size


The maximum number of students admitted to grades kindergarten through grade eight will be 27 students per class. Exceptions may be made at some grade levels after the principal confers with the teacher.


It is our goal to maintain affordable and accessible Catholic education, which provides for the individual student’s spiritual and intellectual formation so that the students reach their full potential.  The principal may accept additional students, beyond the class size goal, to fulfill special needs, such as:

1. Siblings of students already accepted in other grades in order to allow families to attend school together.

2. Families who move into St. George or another Rainbow Parish and have previously attended a Catholic school.

Withdrawal Policy


Families must notify the school in writing if a student is withdrawn from the school. The school will not forward records for students who withdraw with an outstanding balance. Tuition will be charged up through the day of withdrawal. Registration fees are non-refundable.

 
REFER TO THE ANNUAL TUITION SCHEDULE REGARDING RETURN FEES FOR ANY RETURNED TUITION PAYMENT.

Registration, Tuition, Service Hours,

and Fundraising

Registration/Instructional Fee


Registration is held each year in March for families already in the school, and in April for new families.  A registration fee must be paid at the time of registration and is non-refundable.  If you are having serious financial difficulty, a payment plan for registration fees can be made with the office.  Please contact the principal for such an arrangement.

Registration is complete when the school has received all of the following:

1. Registration/instructional fee

2. Parent contract form

3. Registration form

4. Parish registration form

5. Parent commitment/service hours form

6. Records: Baptismal, immunization, health, and transfer records, when applicable

Financial Obligations

At St. George Parish School the term tuition reflects the cost to parents/guardians.  Tuition does not represent the true cost of a child’s education.  

1.  Monthly payment commitment:

Families contract for 10 monthly payments that begin in August, or 11 monthly payments that begin in July, and end in May.  Payment is due between the 1st and the 10th of each month. 

2.  Service hours commitment:

Each family contracts to provide 40 hours of service to the school each year.  If you are unable to complete 40 hours of service you will be billed $10 per hour for each hour not completed.

3.  Fundraising commitment:

Each family contracts to meet the Jog-a-Thon, candy and cookie dough sale, and/or the Spring Auction Dinner commitments by the event deadline.


Each family will be required to sign a tuition contract with the school that obligates them to the terms agreed upon for payment and participation.  This contract must be completed as part of the normal enrollment process.

Tuition
In-Parish Tuition Rate


St. George Church and neighboring Rainbow Parishes that no longer have schools, contribute a portion of their income to reduce the monthly tuition charged to their parish children.  To be considered eligible for this reduction, a family must be active in the life of their parish.

Active is defined as:
1. The family is registered with the parish. 

2. The family must have established a pattern of financial support by using the            Sunday envelopes received from their parish. (A pattern of regular contribution takes precedence over the amount of contribution.)

3. The family must be seen as actively involved in the life of the parish, through     their presence at Mass and parish gatherings.

Family contributions will be monitored on a regular basis in order to verify eligibility for the in-parish tuition rate.

Tuition Arrears Policy


Tuition payments are due the first day of each month.  A $10 late fee will be charged for any payments received after the 10th of each month.


In the event that any person is 30 days behind in tuition, the principal shall arrange a mutually agreeable payment schedule with the party involved to resolve the tuition arrearage.  At this point, school records and report cards will be held until all tuition payments are current.


If within one month of the above agreement the party involved does not keep up the scheduled payments, he/she will be mailed a letter stating that the child/children should be withdrawn from school, unless full payment is made or arrangements are made to the satisfaction of the school.

Tuition Assistance Program


The Archdiocese of Seattle provides tuition assistance on a limited and verification of need basis.  St. George Parish School provides assistance through the St. George Scholarship Endowment and Sue Byrd Endowment Funds.  All families are eligible to apply for financial assistance for tuition provided they have applied for Archdiocesan scholarships first.  At the local school level, priority will be given to currently enrolled students.


Applications for Archdiocesan scholarships may be obtained from the school office during winter quarter.  You must complete the Archdiocesan applications in a timely manner.


All existing accounts at St. George Parish School must be current prior to awarding of additional scholarship money.

Service Commitment

Purpose


The volunteer program encourages families to contribute time and service toward school programs, activities, and events in order to fulfill the needs of both the students and the school staff.  It also promotes and strengthens the community relationship between the school families, school staff, and the parish.  Parents are invited to have a partnership with the school by sharing their time and talents in a variety of school and parish activities.

Family Commitment


Each family is required to volunteer a minimum of 30 hours of service.  Parents enrolling their children at St. George Parish School will be asked each year to sign a written commitment of support for the above hours.


Service hours include time spent on many school or parish activities.  The bi-weekly Parent Communication Envelope will include a list of activities requiring parental support.  The Parents’ Association executives, classroom teachers and Room Parents are also available to assist families in fulfilling their service hours commitment. Realizing that many working parents find it difficult to fulfill service hours, extended family members may act as substitutes for the enrolled family. Service hours are not transferable to other families.  

Service Hours Activities
Room Parent (Parent Telephone Network): These parents assist teachers inside and outside the classroom as needed.  The room parents will be part of a Parent Network that will work closely with the Parents’ Association.

Candy Sale: Most of the work is done during school hours.  You may earn service hours by organizing the sale, distributing the candy, or counting the money.  Selling candy with or for your child does not count towards service hours.

Auction Dinner: You will be invited to participate in this event in the areas of procurement, advertising, telephone networking, decorating, finances, and planning the menu.
Curriculum/Enrichment: This area aids the teachers in any classroom activity such as preparation, paperwork, tutoring, field trips, yearbook, etc.  Help is needed in all areas.

CYO Athletics: The objective of CYO (Catholic Youth Organization) Athletics is to run a well-organized, properly supervised program.  This program provides opportunities for youth involved in the competitive arena to develop physical fitness, self-discipline, mental alertness, and attitudes of sportsmanship based upon Christian principles of fair play and cooperation.  Youth are brought together from different schools and social backgrounds in an atmosphere that fosters the recognition of one’s strengths and limitations, the lessons of winning and losing, and respect for all involved, including fellow players, opponents, coaches, and officials.  CYO League sports for boys and girls are soccer, basketball, volleyball and track & field.  CYO has its own officers and committees and is self-sufficient.  Sue Byrd is our coordinator, and she is always in need of coaches for the teams.

Faculty Appreciation: During the year we have a Teacher Appreciation Day.  Help is needed to organize volunteers, food preparation, set up and clean up.  In addition, during Parent/Teacher Conference week, parent volunteers are needed to provide food for faculty lunches as the teachers are in school that week from early morning until late evening.

Santa Breakfast/Holiday Bazaar: Volunteers are needed to cook breakfast for parents and children during this festive holiday gathering.  Volunteers are also needed to advertise and help with set-up/clean-up.

Grounds clean-up: Help is needed for cleaning and general yard maintenance.

Building maintenance and improvements: This includes things such as painting, light carpentry, plumbing and electrical work.

Graduation: The graduation ceremony is followed by a celebration in the school hall.  The 7th grade class traditionally organizes this event for the outgoing 8th graders.  

Work Parties: We have scheduled work parties throughout the year.  These Saturday morning work parties include cleaning, moving, painting, and yard work.  

Payment for Service Hours: A monetary contribution may be made by any family who is unable or does not wish to contribute their time toward their commitment.  The monetary obligation shall be at the rate of $10 per hour.  A combination of hours and money may also be used to fulfill this commitment.

Reporting Service Hours


It is the responsibility of each family to record and report their service hours.  Hours should be accounted for in writing using the form on the back of the communication envelope.  Service hours forms will be tallied each quarter.

Fundraising

Purpose

The purpose for fundraising is to keep tuition affordable.  Following the guidelines of the Archdiocese of Seattle, the obligation is to provide ten percent of the school-operating budget through fundraising.  The annual goal for fundraising will be based on the annual operating budget adopted by the St. George Parish School Commission.

Each family is responsible for meeting the fundraising commitment stated in their annual registration contract.  Families may select the fundraising events in which they participate.  These events include the following:

Jog-A-Thon: This fundraiser takes place in September and is a favorite with students and parents alike.  It allows families the opportunity to spend a day together working to raise funds for their school. 

Candy Sale: Half of the price of the candy will count toward the fundraising commitment. For example, if the cost is $2.00 per bar, then $1.00 counts toward the fundraising commitment. Children are encouraged to sell to relatives and neighbors, etc.  All children must be accompanied by an adult if selling door-to-door or in front of stores.

Cookie Dough Sale: The school will provide more information regarding this fundraising opportunity.
Auction Dinner: St. George has a spring dinner and auction. It is our biggest fundraiser. You will get a credit of $150 toward the fundraising commitment by procuring item(s) with a value of $150 or more, advertisement, and in-kind donations
Lunch Program and

Sending Money to School

Lunch Program


The hot lunch program for the 2009-2010 school year will be Queen Anne Catering.  In addition to the daily lunch offering, a chicken Caesar salad will also be offered.  Price of lunch is subject to change.  Please see the monthly lunch calendar for prices.

A monthly menu will go home in the communication envelope.  Students will have the option to purchase a lunch card for 10 or 20 lunches. These cards will be kept at the school.  Checks must be made out to Queen Anne Catering.  Do not make checks out to St. George Parish School. Ann Wenzel runs this program as a private business.  Please address questions and concerns to her. She can be reached at 206-282-9595 or 206-762-0656.  The lunch program does not hand out free lunches.  Please plan accordingly.
Sending Money to School

Whenever money is sent to school with the children, please send it in a sealed envelope with the following information on the outside:

1. Name and grade of student

2. Amount enclosed in the envelope

3. Purpose for the money

Attendance

Daily Schedule

7:55
School Opens

8:00
Tardy Bell

10:00-10:15
Recess Grades K-4

11:45- 12:30
Lunch/Recess Grades K-4

12:15-12:55 
Lunch/Recess
Grades 5-8

2:00
Wednesday dismissal for Grades K-8

2:30
Dismissal for Grades K-1

3:00
Dismissal for Grades 2-8

FIRST FRIDAY OF EACH MONTH

Dismissal at 12:00

Morning Procedures

The following procedures are to be followed when students arrive at school Monday:

1. Students should be dropped off at school by 7:55 AM.

2. When the 7:55 AM bell rings, students are to line up with their classmates in the designated area on the playground and wait for the classroom teacher to greet them. On days when weather is inclement, students will line up in the school Hall instead of on the playground.

3. When the 8:00 AM bell rings, teachers will record as tardy any students who are not at school. The school will say the pledge of allegiance together outside on good weather days, and then walk into the Hall for the morning Prayer Service. On days with inclement weather, the school will say the pledge of allegiance together inside the school Hall. Safety Patrol members report to the Hall. Any students arriving after 8:00 AM must go to the office and obtain a tardy slip.

4. The Prayer Service will begin at 8:05 AM.

The following procedures are to be followed when students arrive at school Tuesday through Friday:

1. Students should be dropped off at school by 7:55 AM each day.

2. When the 7:55 AM bell rings, students are to line up with their classmates in the designated area on the playground and wait for the classroom teacher to greet them and lead them into the building. On days when weather is inclement, students will line up in the school Hall instead of on the playground. Teachers will escort their classes to their classrooms.

3. When the 8:00 AM bell rings, teachers will record as tardy any students who are not at school. Safety Patrol members report to their classrooms. Any students arriving after 8:00 AM must go to the office and obtain a tardy slip.

4. Each classroom teacher will have his or her own procedures for the beginning of the school day.

The following procedures are to be followed when students arrive at school on late arrival days:

1. There will be no morning care provided on late arrival days.

2. Students may arrive at school between 9:45 AM and 10:00 AM, and will gather in the main foyer in front of the office.

3. At 10:00 AM, students will be released to their classrooms.

Types of Absenteeism


Excessive absences totaling 30 days, or an accumulation of 180 absenteeism points, can be cause for a student to be retained in the current grade for another year.
Tardy: A student arrives at school between 8:00 AM and 8:30 AM.

· The student must go to the office to obtain a tardy slip. Then the student will join the class.

· No note is required.

· The student will accrue 1 absenteeism point.

Absent: A student is out of school for the entire day.

· A parent should call the office by 9:00 AM each day of the absence.

· When the student returns to school, he or she must present an excuse note signed by a parent.
· The student will accrue 6 absenteeism points.
Long Partial Absence: A student arrives late, or leaves early, or leaves school and returns the same day. The student misses 3.5 hours or more.

· If the student is leaving school, a parent must sign the student out from the office. An excuse note signed by a parent must be sent to the office that morning or brought to the office when the student is picked up.

· If the student is arriving late, a parent must sign the student in at the office. An excuse note signed by a parent must be brought to the office when the student is dropped off.

· The student will accrue 3 absenteeism points.

Short Partial Absence: A student arrives more than 30 minutes late, or leaves early, or leaves school and returns the same day. The student misses less than 3.5 hours.

· If the student is leaving school, a parent must sign the student out from the office. An excuse note signed by a parent must be sent to the office that morning or brought to the office when the student is picked up.

· If the student is arriving late, a parent must sign the student in at the office. An excuse note signed by a parent must be brought to the office when the student is dropped off.

· The student will accrue 2 absenteeism points.

School-Excused Absence: A student misses school due to a school-approved activity. For example, an eighth grade student may visit a high school, Student Council members may attend a field trip, or some students may participate in a service project that has been approved by the principal.

· A note, or permission slip if applicable, must be provided.

· No absenteeism points are accrued.

Excuse notes will be kept on file in the office for 1 year. If the student returns to school without a note, the following steps will be taken:

· First time: The parent will receive an email or phone call reminding him or her to send a note the next day.

· Second time: The parent will receive an email or phone call reminding him or her to send a note the next day, and a warning that next time the child will not be allowed to enter the classroom.

· Third time: The child will not be allowed to enter the classroom. The parent will be called to write a note or pick up the student.
Missing School Due to Illness


When a student is absent from school, a parent should call the office by 9:00 AM each day of the absence.  If the office does not receive a call, a parent will be contacted.  This policy is for the protection of the St. George Parish School students. A written statement giving reasons for the absence and signed by a parent must be brought to the student’s teacher upon the student’s return.

Students should be fever free for 24 hours before returning to school.

When a student is absent, a parent may call the school office to arrange for homework assignments.  Homework assignments may be picked up at the school office between 3:00 PM – 3:30 PM. For short absences, students should make arrangements with classmates regarding assignments.  Students may also receive missed assignments from their teacher when they return to school. Students who are absent should refer to the teacher’s policy regarding completion of the missed assignments, quizzes or tests. Teachers are not responsible for re-teaching material that a student missed due to an absence.

Missing School for Other Reasons

The school calendar provides for extended weekends throughout the school year.  Parents are encouraged to schedule trips or family outings during these times so as to eliminate the need to interrupt a child’s learning process. If parents take their child(ren) out of school for non-calendared vacations, teachers are not required to prepare assignments in advance for time missed. Teachers are not responsible for re-teaching material that a student missed due to an absence. It is the student’s responsibility to obtain missed homework. All missed work must be completed.
Academics

Curriculum

St. George Parish School exists to teach the message of Jesus to its students.  Therefore the Catholic religion is of primary importance in the curriculum.  Every student enrolled in the school is expected to be present and attentive during the religion period and to participate in all religious exercises.  Christian attitudes and actions are integrated into the complete day.

The Archdiocese of Seattle curriculum guidelines are followed for the teaching of religion, language arts, mathematics, science, and social studies. These guidelines can be found at http://www.seattlearch.org/FormationAndEducation/Schools/Forms/CurriculumMaterials.htm. St. George Parish School offers students opportunities for growth in these subjects.

Homework


Good homework habits are very important, and should be part of the family routine in a way that helps children grow in responsibility, keeps parents informed and involved in their children’s learning, and sends the message that disciplined home-study is important.

Homework teaches and encourages the development of these life-skills:

· independent study

· responsibility

· self-discipline

· self-satisfaction

· accountability

· organization

· time management

· dependability


Good homework assignments are an extension of classroom work and should be completed by the student independently, unless otherwise indicated by the teacher.  Parents are encouraged to promote consistent study habits by providing adequate study space, lighting and a proper environment free from distractions. 

Student Homework Expectations - Teachers expect that students will:

1. Complete the work neatly and accurately.

2. Complete the work according to grade level expectations.

3. Hand in the work at school on the day and time it is due.

4. Promptly seek assistance from the teacher if the work is not understood.

5. Redo any assignment that does not meet the expectations or do the appropriate make-up assignment.

Homework Time Allotments


The amount of time that different students in the same grade spend doing homework will vary. The specifics of homework expectations are at the discretion of the individual teacher but should generally fall within the time ranges described below. However, the following table provides the guidelines for the typical amount of time the typical student should spend daily in homework.


Kindergarten 

Projects are assigned weekly


Grades 1 and 2

20 - 30 minutes


Grade 3 


30 - 45 minutes 


Grades 4 and 5

45 - 60 minutes 


Junior High


60 - 120 minutes
Grading Scale

	Percent
	Letter Grade
	Grade Point
Average

	101 plus
	A+
	4.3

	97-100
	A
	4.0

	94-96
	A-
	3.7

	
	
	

	91-93
	B+
	3.3

	87-90
	B
	3.0

	84-86
	B-
	2.7

	
	
	

	81-83
	C+
	2.3

	76-80
	C
	2.0

	72-75
	C-
	1.7

	
	
	

	69-71
	D+
	1.3

	66-68
	D
	1.0

	63-65
	D-
	0.7

	
	
	

	0-62
	F
	0.0


Awards

Honor Roll


The purpose of the Honor Roll is to encourage fifth through eighth grade students to work to their maximum capacity and take seriously academics and Christian social qualities. All subjects that receive a trimester grade (A, B, C, D) will be counted toward a student’s GPA. Grades will be weighted according to how frequently the class meets.

The criteria for placement on the Honor Roll are as follows:

First Honors

3.75 - 4.00 GPA

No grades lower than C+

No minuses in Christian Social Qualities or Sportsmanship

Tardy fewer than five times

Second Honors
3.25 - 3.74 GPA

No grades lower than C+

No minuses in Christian Social Qualities or Sportsmanship

Tardy fewer than five times

Honorable Mention

2.75 - 3.24 GPA

No minuses in Christian Social Qualities or Sportsmanship

Tardy fewer than five times

Seventh Grade


There are four categories of recognition for seventh grade students who exemplify the identity and excellence of Catholic education.

Leadership in Faith: The student demonstrates an explicit knowledge of the Catholic faith and an awareness of its influence on his or her conduct as a school leader. Leadership in faith can be shown in any area of school life.

Leadership in Academic Achievement: The student demonstrates excellence in academic achievement in any subject and encourages or assists others to achieve. Special consideration should be given to students who have produced outstanding projects as evidence of their achievement or if they have showed marked and consistent improvement in academic performance. In some cases, this award may be given for a team’s achievement.

Leadership in Co-curricular Participation: The student participates with distinction in a co-curricular activity sponsored by the school and encourages others to do so. Special consideration should be given to an activity that is important to the school’s mission.

Leadership in Community Building & Service: The student takes a leadership role in activities that build school community or that serve the local community. The student should be respected by peers for the quality of his or her leadership. This award many be given to two students, one who builds the school’s community, the other who leads a community service project.
Eighth Grade


Eighth grade students are eligible to receive the following awards based on consistent success during eighth grade in the criteria used to determine honors. These awards will be received at graduation.

Golden Dragon Award: All eighth grade students who achieve first honors in each trimester of eighth grade.

Silver Dragon Award: All eighth grade students who achieve at least second honors in each trimester of eighth grade.

Other Grades


Classroom awards may be given at the discretion of the teacher.

Testing

The DIBELS (Dynamic Indicators of Basic Early Literacy Skills) is given in grades K-4. The Iowa Test of Basic Skills is given in Grades 2 through 7.
Promotion Policy and Retention Policy


Advancement to the next grade in St. George Parish School is based on a student’s daily performance, test results, recommendations of teachers, and the student’s ability to complete work successfully on a more advanced level.


The Administration may recommend the repetition of a grade, tutoring, or summer school classes as requirement for promotion when, after conferences with teachers and parents, it is believed that such action will better prepare the student academically or emotionally for the next grade.


Students may also be TRANSFERRED to the next grade.  Should the student be transferred rather than promoted, it indicates the student has not met the academic requirements for promotion.

Graduation Requirements


Students who earn a grade point average of less than 1.0 will not receive a graduation diploma.  If a student’s graduation is in danger, the parent and student shall be notified, in writing, by March 31st.

Conduct

Code of Christian Conduct Covering Students and Parents/Guardians


The students’ interest in receiving a quality, morally based education can be served if students, parents, and school officials work together. Normally, differences between these individuals can be resolved. In some rare instances, however, the school may find it necessary, in its discretion, to require parents/guardians to withdraw their child.


It shall be an express condition of enrollment that the student, parents/guardians behave in a manner, both on and off campus that is consistent with the Christian principles of the school. These principles include, but are not limited to, any policies, principles, or procedures set forth in the St. George School Handbook.

These Christian principles include, but are not limited to, the following:

1. Parents/guardians are expected to work courteously and cooperatively with the school to assist the student in meeting the academic, moral, and behavioral expectations of the school.

2. Students and parents/guardians may respectfully express their concerns about the school operation and its personnel. However, they may not do so in a manner that is discourteous, scandalous, rumor-driven, disruptive, threatening, hostile, or divisive. St. George Parish School forbids the criticism, disrespect, or threatening of school personnel in written or oral form. This applies to both students and parents.

3. These expectations for students and parents/guardians apply during all school-sponsored programs and events (e.g. extended care, athletics, field trips, etc.).

4. Conduct that takes place outside of St. George Parish School that impugn the good name of the school may result in disciplinary action at the discretion of the principal.

The school reserves the right to determine, at its discretion, which actions fall short of meeting the Christian principles of the school. Failure to follow these principles will normally result in a verbal or written warning to the student and/or parent/guardian and normally will first result in disciplinary action short of a requirement to withdraw from the school (e.g. suspension of student or suspension of parent/guardian’s privilege to come on the campus grounds and/or participate in parish/school activities, volunteer work, etc.).


The school reserves the right to determine, in its discretion, when conduct is of such a severe nature as to warrant immediate action without a warning and/or without an intermediate step short of withdrawal.

Parent-Teacher Relations

LISTEN:  to what the students have to say, but remember, it is only one side of the story.

DISCUSS:  the situation honestly and calmly with the teacher and child, whenever possible.

CONFER:  with the principal when the situation involves more extensive decision-making or solving than can be done on the parent-teacher level.  If the situation is still not resolved, a written description of the problem and the steps taken to resolve it must be mailed/given to the pastor.  Phone calls, voice mail, or e-mail messages are not an appropriate means of communication in such instances.  A process for settling conflicts has been established by the Archdiocesan Catholic School Office.

We believe that if students are to reach their full potential, a spirit of cooperation between the school and the home must exist. The school reserves the right to exclude students whose parents violate this spirit of cooperation.

Student Responsibilities


Students are expected to model Christ’s teachings as outlined by our Student Learning Expectations and the mission of our school.  It is the student’s responsibility to participate in the educational program of the school, to help maintain an orderly learning environment throughout the school, and in no way deprive other students of their right to an education.  In order to accomplish this, the student must observe the following standards of behavior.

General

· Students will respect the person and property of others.

· Students will respect school property, including books, desks, bathrooms, school buildings and playgrounds.  A student is required to pay for all damage done by him/her to school property.

· Students will cooperate with teachers, adults and other students.

· Students will follow school rules and procedures.

· Students will be honest and courteous. No lying, cheating or stealing.

· Students will submit for credit only work they produced. References need to be cited. Plagiarism is both an academic and behavior issue.

· Students will abide by the uniform policy.

· Students will use acceptable Christian language.

· Students will oppose behavior in other students whose manner does not conform to our school rules.

· Students will not leave the school grounds without written permission from a parent or guardian.

· Students will not bring valuables to school.

· Students will not use cellular phones during school hours.

· Students will not chew gum anywhere on school property.

In the Building

· Students will move quietly in the hallways.

· Students will line up quietly according to classroom routines.

· Students will comply with earthquake and fire evacuation procedures as directed by an adult.

Lunchroom

· Students will eat and talk politely in an appropriate tone of voice.

· Students will make sure that he or she has cleaned up after eating.

· Students will follow the lunchroom procedures established by the lunchroom supervisor.

Playground

· Students will play in the area designated for their class and nowhere else.

· Students will cooperate with and include all other classmates.

· Students will find positive ways or seek teacher assistance to resolve conflicts on the playground.

· Students will return promptly when the bell rings.

· Students will report any strangers to the nearest school adult.

· Students will not ride bikes, scooters, roller skates, or skateboards on the playground.

Student and School Relationship


A Catholic school has a distinct atmosphere of care and respect among students and staff.  Christian justice and mercy temper disciplinary procedures that protect the rights of all students and teachers and respect the dignity of all.


Pupils must observe good order, be diligent in study, respectful to teachers and classmates, be clean and neat in person and attire, and obey the regulations of the school.  Pupils are responsible to the school staff for their behavior in school, at school-sponsored activities, and while going to and from school.  

COMMUNITY:  Students, faculty and parents at St. George Parish School participate in a community with roots and reputation in the neighborhood, church, and Seattle communities.  Each of us needs to act in a way that demonstrates respect for ourselves, other people, and St. George Parish School.  We must be proud of who we are and what St. George Parish School stands for in this community.

AGREEMENT:  Registration at St. George Parish School expresses an agreement on the part of the parent and student to abide by the academic, procedural and behavioral requirements of the school.  St. George Parish School has the right, therefore, to review the progress of each student with a view toward determining continued participation in St. George Parish School.

STUDENT RIGHTS:  Students and family have the right to be treated with respect by everyone.  Students have the right to learn in class.  Students have the right to safety.  Students have the right to be heard when there are needs, concerns, or sides to be presented.

TEACHER AND PARENT RIGHTS:  Teachers and parents have the right to be respected in how they are treated, spoken to, and referred to by all.  Teachers and parents have the right to be heard.  Teachers and parents have the right to be contacted about students when there are issues that impact their dealing with the children.  Teachers and parents have the right to rules, policies and procedures that enhance their work with the children.

STUDENT RESPONSIBILITIES:  Students have the responsibility to treat others with respect.  Students have the responsibility to allow others to learn in class.  Students have the responsibility to follow rules that insure safety for all. Student responsibilities are outlined, in detail, on the following pages.

TEACHER AND PARENT RESPONSIBILITIES:  Teachers and parents have the responsibility to speak, act and refer to one another with respect.  Teachers and parents have the responsibility to listen and attempt to understand.  Teachers and parents have the responsibility to keep the lines of communication open and active regarding the students.  Teachers and parents have the responsibility to support, abide by and enforce rules, policies, and procedures of the school.

Guidelines for Disciplinary Policy


Students must work cooperatively with the principal, the teachers, and their classmates toward the attainment of our student learning objectives.


All students will be informed of additional classroom rules.

Consequences
1. For occasional misbehavior, the consequence will be directly related to the infraction and given by the teacher or supervising adult.  The consequence may be a warning, a time out, or a written assignment.  

2. Missing homework is considered an infraction and a student will receive a consequence as directed by the teacher.

3. For a more serious disciplinary problem such as disrespect, fighting, continual willful disobedience, inappropriate language, severe disruption of class or destruction of school property, the student will receive a conduct referral.  Conduct referrals are signed by the parent and the supervising adult.  A copy of the conduct referral is held in the office for the school year.  If a student receives three conduct referrals in one year, he/she may be placed on suspension. 

Suspension


Suspension is defined as meaning that the student shall remain at home or at school in a supervised situation for a period from one to ten days.  He/she will make up work missed and will not be academically penalized.


Suspension would occur only after consultation has taken place among student, homeroom teacher (or other teacher, if different), principal, and parent when a consequent pattern of behavior has been decided upon and agreed by all, but had not been followed by the student.  This would be based on continuous anti-social acts and/or accumulation of actions contrary to those listed under responsible behavior.

Probation


Students are placed on probation for academic or behavioral reasons after receiving a second suspension in one year.  Parents will receive written conditions of the probation and a description of the Archdiocesan expulsion procedures.  A third suspension for any offense will result in expulsion.

Expulsion


Expulsion is defined as a request for the student to leave the school and find educational accommodation in another school.  Expulsion would occur only after all efforts had been made to resolve the problem and when, in the opinion of school authorities, the student would not gain by continuing in the school and/or the student’s continued presence would be detrimental to the good of the whole.  Repeated offenses after a period of suspension would indicate this decision.


In certain circumstances, immediate suspension or expulsion may take place at the discretion of the principal or vice-principal.

The following offenses could be grounds for expulsion:
· Arson

· Assault, battery or any threat of force or violence directed toward any school personnel, pupils or other persons on school property or during school related activities

· Possession of a dangerous weapon

· Theft

· Use, sale or delivery of alcohol or any controlled substance or purported controlled substance to any person

· Racial and sexual harassment

· Incorrigible or disruptive behavior that impedes the progress of the rest of the class

· Actions gravely detrimental to the moral and spiritual welfare of other pupils

· Malicious damage or destruction of property 

· Habitual truancy


Expulsion is also the direct result of commission of any criminal act classified as a felony or gross misdemeanor under the laws of the State of Washington. Commission of any criminal acts will prompt immediate contact with law enforcement agencies and parents/guardians, and will directly result in immediate expulsion

Procedure for Suspension or Expulsion

1.  Parents will be notified and a conference arranged at the earliest date possible.

2.  Agreed terms will be specified for resolution of the problem.

3.  The principal or delegate will record all parts of the agreement in writing.

4.  Suspension will depend on meeting or not meeting the terms of agreement within a possible time limit depending on the infraction.

5.  In cases of expulsion, a written appeal may be made to the pastor/administrator, who will consult with all concerned in rendering a decision.


The principal and/or the pastor are the final recourse in all disciplinary situations and may waive any disciplinary rule for just cause at their discretion.

Telephone/Cell Phone/iPod Use


Students may use the telephone in their classroom after receiving permission from the teacher. When students make a call from a school phone and no one answers the call, the student must leave a message if possible. This message should include the reason for the call, so as not to alarm parents unnecessarily.


Students are discouraged from bringing cell phones and iPods to school. We realize that parents may want their children to have cell phones for safety reasons. 

Cell phones may be brought to school under the following conditions:

1. Phones must be kept in the OFF position from 7:55am until the bell rings for dismissal, unless authorized by a teacher to do otherwise.

2. No cell phones may be used for picture taking.

3. No harassment or threatening of persons via the cell phone is permitted.

4. Cell phones may not be used for game playing, Internet or email access, gambling or making purchases of any kind.

5. Those who violate any of the rules regarding cell phones may forfeit their privileges of bringing them to school.


Students caught using their cell phone or iPod during school hours will have them confiscated. These items will be held until a parent or guardian picks them up at the end of the trimester.
Valuables


St. George School cannot be held responsible for the loss of student property. Therefore students are advised not to bring valuables to school.

Blogs


Engagement in online blogs such as, but not limited to, MySpace.com®, Xanga®, Friendster®, Facebook®, etc. may result in disciplinary actions if the content of the student’s blog includes defamatory comments regarding the school, the faculty, other students or the parish.

Bullying


St. George Parish School attempts to provide a safe environment for all individuals. A bully is one who exhibits habitual, sustained cruelty. If a student feels he or she is being bullied the first step is to notify the adult supervising the children at that time. If this adult is someone other than the classroom teacher of the students, the adult will notify the teacher(s).

Consequences for bullying:

1. verbal warning

2. separation of students when possible

3. behavior contract


The consequences for failing to abide by the behavior contract will be described within that contract.

Harassment and Cyberbullying


Because St. George Parish School is a Christ-centered school, harassment in any form will not be tolerated. Verbal or written threats made against the physical or emotional well-being of any individual are taken very seriously. Students involved in harassing behavior face suspension and/or expulsion. Students making such threats seriously, in jest, or online, may face suspension and/or expulsion. The Principal investigates all complaints of harassment.

Off-Campus Conduct
 

The administration of St. George Parish School reserves the right to discipline its students for off-campus behavior that is not in line with behavior expectations of its students during the course of the school day. This off-campus behavior includes, but is not limited to, cyber-bullying.

Communication and Records

Channels of Communication


In any school situation, it is possible that misunderstandings or breakdowns in communication can occur.  When you have occasion to question something pertaining to your child, please do not hesitate to call the school or speak with the teacher at an appropriate time.

The faculty generally uses the following means of communicating with parents:

· Parent-Teacher conferences

· Telephone calls

· E-mail

· Special purpose letters 

· Progress Reports 

· Report Cards

· Parent newsletters

· Packets of student work

· Infraction notices

· Conduct referrals 

· Homework deficiency notice


The Principal is always given copies of written communications with parents.


Parents and teachers must work in close partnership to successfully educate a child.  The child will be torn between authorities unless there is a genuine unity of purpose and practice among parents, children, and faculty.  Communication is essential.  If you feel a problem exists, you must first make an appointment to meet with the classroom teacher.  The problem should be discussed objectively and calmly with the teacher prior to making assumed judgments based on your child’s view of the situation.  An appointment can be made with the principal if, after talking with the teacher, you feel that the problem has not been resolved.


Lines of communication are as follows: teacher-child; teacher-parent-child; teacher-parent-child-principal; when necessary, pastor.  If there is a major change going on in your child’s life, please make the appropriate school personnel aware of it.  In order for us to be sensitive to the child, it will be necessary to understand his/her fears and concerns.  Example of change could be the death of a significant person in the child’s life, divorce or separation, move, loss of job, or long absence of a significant adult.  Confidentiality is strictly adhered to at all times.


Because St. George Parish School strives to be a faith community, parental cooperation and good parent-teacher relations are essential.  As a faith community, our first instinct is to assume that teachers, administrator, parents, guardians and other caregivers have the child’s best interest at heart.


While we are as a school excellent in many ways, no one within our community is perfect, and problems and misunderstandings will occur.  When a problem or disagreement arises, we at Saint George will make every effort to contact you to clarify the situation.  Parents, guardians, and family members who experience problems or are confused with some matter regarding their child’s educational experience are asked to show similar respect by striving first to learn the reasons behind a policy or inquire about the teacher’s or school’s understanding or decision before judging or forming an opinion.  Those who are not satisfied with what they have learned are asked to approach the administration to investigate the matter.  In this way, positive resolutions can be reached.

Parents and guardians are asked to follow these guidelines for expressing concern over a school matter:

1.  If the problem involves routine procedures such as homework, class assignments, classroom or playground behavior, or student-to-student problems, then the parent is asked to contact the teacher first.  The best way to do this is usually through a phone call to the school or e-mail to the teacher.  For a variety of reasons, parents should not attempt to bring up a difficult or serious matter in front of other students while the teacher is on duty during the regular school day.

2.  If the problem is more serious, the parent or guardian should inform the principal in writing or with a phone call.  Only signed notes or callers who identify themselves will be taken seriously; therefore, patience in setting appointments or expecting a return phone call is requested.  Since concern for your child is uppermost in all our minds, we will make every effort to accommodate you and your concerns.  We simply ask that you understand that many children and other parents may be requiring our immediate attention at the time.

3. All staff members of Saint George Parish School promise prompt attention to problems, privacy in discussing matters, professional courtesy and respect when problems are presented, and a sincere effort to resolve problems in a Christian manner.  That is, we promise to approach problems and misunderstandings in a manner that expresses genuine concern for the welfare of your child spiritually, psychologically, academically, and physically.

4. With this in mind parents and guardians are expected to show the same concern and respect for the staff of Saint George School, as well as the other children and families of our community.  The following behaviors, therefore, are unacceptable within our community:  We will not tolerate rumormongering, harassment, intimidating or verbally abusing any member of the community - in person or in writing.

Home-School Communication


In order to ensure that all communication from school reaches home in a timely manner, St. George Parish School uses a Thursday folder system.  Official envelopes containing all correspondence are sent home every other Thursday and should be returned the following day. 

Office Records


Parents/Guardians are requested to notify the School Office in writing of any change of address, home telephone numbers, cell phone numbers, business phone numbers, e-mail addresses and/or phone numbers of emergency contacts.  This will guarantee that office records are accurate, complete, and up-to-date.

Report Cards/Progress Reports


Trimester report cards are used by St. George Parish School.  Our report cards align with our Student Learning Expectations.  Please look carefully at your child’s report card.  We will ask for your comments on how accurately it shows progress towards the Student Learning Expectations. Progress reports will also be handed out in the middle of the trimester in grades three through eight.  These are an estimation of a student’s progress to date.


When a student is not meeting academic or social goals, the parents will be notified in an effort to design a successful academic plan.

No student will be given a report card if tuition, enrichment program fees, fundraising commitment, or other fees are in arrears.

Parent-Teacher Conferences


Parent-Teacher conferences will be scheduled for all students during the first trimester.  There will be no school on those two days. 


If at any other time parents/guardians are concerned about a specific problem or feel the need to talk to their child’s teacher, they should not hesitate to ask for a conference.  A conference may be requested by calling the school office for an appointment.

Student Directory


Each family receives a Student Directory listing students’ and parents’ names, addresses, home telephone numbers, and e-mail addresses.


The Student Directory should be used to acquaint parents with the names of their children(s) classmates and parents.  These directories should not be used or sold for other purposes.

Student Records


St. George Parish School adheres to the Buckley Amendment (Family Education Rights and Privacy) regarding access to student records.  Records of students transferring to other schools will only be sent through the US Mail.  No original records will be given to parents to transport to the new school.


Students requesting records/transcripts/recommendations must make a five school-day request to the School Office.  All forms should be submitted to the St. George Parish School Office for distribution.  Completed forms will be sent via the U.S. Mail.  Special handling will require that all postal fees be paid by the parents.


No records will be sent to transferring schools of students whose financial commitment is in arrears.

*  *  *  *  *

Notification of Rights under FERPA for Elementary and Secondary Schools

Family Educational Rights and Privacy Act (FERPA)
The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that protects the privacy of student education records. The law applies to all schools that receive funds under an applicable program of the U.S. Department of Education.

FERPA gives parents certain rights with respect to their children's education records. These rights transfer to the student when he or she reaches the age of 18 or attends a school beyond the high school level. Students to whom the rights have transferred are "eligible students."

· Parents or eligible students have the right to inspect and review the student's education records maintained by the school. Schools are not required to provide copies of records unless, for reasons such as great distance, it is impossible for parents or eligible students to review the records. Schools may charge a fee for copies.

· Parents or eligible students have the right to request that a school correct records which they believe to be inaccurate or misleading. If the school decides not to amend the record, the parent or eligible student then has the right to a formal hearing. After the hearing, if the school still decides not to amend the record, the parent or eligible student has the right to place a statement with the record setting forth his or her view about the contested information.

· Generally, schools must have written permission from the parent or eligible student in order to release any information from a student's education record. However, FERPA allows schools to disclose those records, without consent, to the following parties or under the following conditions (34 CFR § 99.31):

· School officials with legitimate educational interest;

· Other schools to which a student is transferring;

· Specified officials for audit or evaluation purposes;

· Appropriate parties in connection with financial aid to a student;

· Organizations conducting certain studies for or on behalf of the school;

· Accrediting organizations;

· To comply with a judicial order or lawfully issued subpoena; 

· Appropriate officials in cases of health and safety emergencies; and

· State and local authorities, within a juvenile justice system, pursuant to specific State law.

Schools may disclose, without consent, "directory" information such as a student's name, address, telephone number, date and place of birth, honors and awards, and dates of attendance. However, schools must tell parents and eligible students about directory information and allow parents and eligible students a reasonable amount of time to request that the school not disclose directory information about them. Schools must notify parents and eligible students annually of their rights under FERPA. The actual means of notification (special letter, inclusion in a PTA bulletin, student handbook, or newspaper article) is left to the discretion of each school.

For additional information or technical assistance, you may call (202) 260-3887 (voice). Individuals who use TDD may call the Federal Information Relay Service at 1-800-877-8339.

Or you may contact us at the following address:

Family Policy Compliance Office U.S. Department of Education 400 Maryland Avenue, SW Washington, D.C. 20202-5920
*  *  *  *  *
Custody Arrangements


If applicable, parents are requested to submit the custody section of their divorce decree.
Dress Code

Uniforms


The uniform identifies your child as a student of St. George Parish School.  Its appearance, and your child’s conduct when wearing it, reflects either positively or negatively on the school.  Students must be in complete uniform on all school days.  The uniform should be kept clean and neat at all times.  Uniforms must be worn correctly and appropriately.  Shirts must be tucked in and pants should have a proper hemline and length.


Students may not wear colored T-shirts or sweatshirts of any kind underneath the uniform shirt/blouse.  Baggy, cargo-style or oversized pants are not acceptable. Tight hip-hugger or low-rider pants are not tolerated.  

If a student is unable to wear the school uniform on a given day due to exceptional circumstances, the parents must send a note stating the situation to the school office.  If a student comes to school out of uniform and without a written parental excuse, the student will lose her/his next non-uniform dress day.  


The principal at her/his discretion will enforce the uniform policy. 

Uniform Requirements

SWEATERS: Sweaters must be purchased from the Uniform Store or at used uniform sales at school. Students must wear Mayfair blue v-neck cardigan, v-neck pullover, or v-neck vest.

SHIRTS: Short-sleeved white dress shirt or knit polo pullover is required.  White turtlenecks are acceptable. All shirts must have collars. All blouses and shirts must be tucked in and may not have any logos or prints. Only white t-shirts are to be worn as undershirts.  

JUMPER: Girls in grades K-4 wear the Mayfair Plaid Jumper.

SLACKS: Students must wear navy blue corduroy pants or slacks (chino or khaki style).  All pants must be the correct size and length.  Oversized slacks, cargo pants, or hip-huggers are not acceptable.  Pants with contrast stitching, such as yellow or white stitching as decoration, are not permitted.

SKIRT: Girls in grades 5-8 wear the Mayfair Plaid skirt.

SKORTS: Girls in grades K –8 may wear the Mayfair Plaid skorts.

SHORTS (optional): Uniform shorts, of walking short length, which is just above the knee, may be worn during September and October, and from April until school closes.  Absolutely no other kind of shorts may be worn.  

SOCKS: Girls are to wear solid white, navy, black, or Mayfair blue socks (knee highs, or a shorter length that is visible when shoes are being worn) at all times.  White, black or navy tights may be worn as well.  Boys are to wear solid white or dark socks at all times. Socks must be clearly visible.  The sock-less look is not allowed.

SHOES: Shoes may be any style that is comfortable, practical and neat in appearance for school.  Shoes must be tied; they should have laces, Velcro closure, buckles or be loafers. No open-toed shoes or boots may be worn during the school day.  The dress code does not allow extreme styles in shoes.  All students are required to have a pair of sneakers designated solely for use in the gym. 

SWEATSHIRTS & T-SHIRTS: School sweatshirts or t-shirts are worn ONLY on designated days. Students in grades 6-8 may wear the Mayfair blue sweatshirt in place of the sweater. The navy blue sweatshirt with the dragon logo is reserved for St. George Spirit Days.

PE UNIFORMS: Students in grades 5-8 may wear the regular school uniform during PE. They have the option to wear the PE uniform during PE class. The PE uniform is any St. George t-shirt with solid navy blue gym shorts.
OTHER UNIFORMS: Brownie, Bluebird or Scout Uniforms may be worn on meeting days.

Out of Uniform Days


Students are to be in uniform except on days designated as a “St. George Spirit Day,” which is the first Friday of each month, or a “Free Dress Day,” which is announced by the principal. Students in Grades Pre-K through 8 may also come to school on free dress on their birthday or half-birthday.


Students will be able to earn an “Early Bird Free Dress Day” each month by being punctual. On the last Friday of each month, students who have been tardy zero times since the previous Early Bird Free Dress Day may wear free dress.


On a St. George Spirit Day, students may wear a shirt from St. George (including PE uniform shirts, jog-a-thon shirts, or school sweatshirts). This shirt must be visible and not covered by another layer of clothing. Students may wear blue uniform pants, blue jeans, black jeans, or blue uniform shorts. 

Guidelines


Student dress should be consistent with our values, which include personal respect and dignity, care for others, and pursuit of academic excellence.  Therefore, any attire or appearance, which is immodest, disruptive to the learning environment, contrary to our Christian values, or a safety hazard, is not appropriate. Clothing should be in good repair and should fit the wearer properly.

Students may not wear:

*flip-flop sandals

*open-back shoes

*tank tops

*T-shirts with inappropriate writing

*tennis shoes that convert to roller skates

*biker shorts

*pajama pants

*low-rise or oversize pants

*low-cut blouses/tops

*clothing that is extremely tight

*clothing that exposes the midriff

*clothes with holes or tears

*hats

*clothing with messages, symbols, logos, pictures, drawings or slogans that conflict with Catholic values

Good Rule:  If you think you shouldn’t wear it, you shouldn’t.
ALL UNIFORM REGULATIONS AND GUIDELINES ARE SUBJECT TO THE DISCRETION OF THE PRINCIPAL AND ASSISTANT PRINCIPAL.

Safety, Security, and School Property

Traffic Safety

Procedures

Please drop off and pick up your child efficiently by following these steps:

· Sign papers and give hugs and kisses before you leave home!

· Drive south on 13th Ave or west on Dawson

· Slow down as you approach the school building

· Get in line to drive up to the curb along the yellow lines on 13th Ave and Dawson

· Pull as far forward as possible

· Your child leaves or enters the car, and you do not engage in conversation

· If your child is not ready to be picked up, move and park away from the yellow lines, or drive in a loop to rejoin the line of cars at the end


When collecting your child from school, please use the crosswalk.

Load Zone


The school side of the two streets around the school, Dawson, and 13th, is a school “Load Zone” from 7:45-3:15 p.m.  The strip along the sidewalk is painted yellow to identify this area. THERE IS NO PARKING IN THE “LOAD ZONE”.

Safety Patrol


The school operates a school safety patrol system. The fifth grade teacher under the direction of the principal supervises the school patrol. Obedience to the school patrol is necessary for the successful operation of the system and for the safety of the children.  The patrol members themselves should be commended and encouraged in their faithful service for safety. Patrol crossings are maintained at 13th & Dawson.  Patrols are on duty from 7:45 a.m. to 8:00 a.m. and for fifteen minutes at the end of the school day, and while students are walking to and from Mass each Thursday.


Parents of patrol members are asked to cooperate in helping these students arrive in time for morning patrol and to see that they are replaced when their child/children is/are absent.

Carpool


Carpools are encouraged at St. George Parish School.  However, all arrangements must be made between families ahead of time.  If you wish your child to go home with another family, please send a note to his/her teacher.  If your child will routinely go home with another family member, please indicate this on the emergency form.

Returning to School After Dismissal


Students are not permitted to return to the school building after the 3:15 PM dismissal unless attending study hall, attending the enrichment program, accompanied by a teacher, or attending a school-approved supervised activity.

Study Hall


Study Hall runs from 3:15 – 4:00 p.m. every day except for early dismissal days (every Wednesday, the first Friday of every month, and the last day before vacations). Study hall begins the second week of school and continues through the second-to-last week of school. The cost of Study Hall is $1.00 per day per child.  Teachers volunteer an extra hour in order to offer this service to students. All students in 3rd grade to 8th grade staying after 3:15 p.m. will go to Study Hall first and then to Enrichment if staying after 4:00 p.m. 

There are three options to pay for Study Hall.

1. Pay $40 per trimester-due at the start of the trimester.  This is a great option for students who attend study hall on a regular basis.  It is the most economical and convenient option. 

2. Purchase a punch-card for 10 Study Hall sessions for $10.

3. If a child does not have a punch-card or a trimester pass, the child may pay $1.00 in cash.


There will be no IOUs given to students.  If a child does not have payment for study hall, he/she will be billed through the enrichment program (after school care) at a cost of $3.00 for the study hall session.  

Emergency Drills

Fire drills are held periodically.  During the fire drills, students should follow these regulations:

1. Rise in silence when the alarm sounds;

2. Close windows and doors;

3. Walk to the assigned place briskly, in single file at all times, and in silence;

4. Return to building when signal is given.

Earthquake drills are held periodically.  The procedures are:

1. Inside a classroom

a. Drop to the floor and use their desks for cover;

b. Keep silent;

c. Backs are toward the windows;

2. In the school, but outside the classroom

a. Drop and cover their heads, and stay against a wall;

b. Keep silent;

3. Outside

a. Stay away from buildings or other structures, especially power poles and lines;

b. Gather in the middle of the playground;

c. Drop, cover and keep silent


All students will be retained at school until dismissed to the care of a parent or an adult who has been designated by the parent to pick up the student;


At the beginning of the year, each student will need an earthquake comfort pack.  The comfort pack will include six food items and two drinks.  A letter of comfort to your child, a family photo, and small toy or game may also be included.  The school will charge each family for the kits.

Field Trips

1. Field trips are designed to correlate with teaching units and to achieve curricular goals.

2. All grades do not always have the same number of field trips.

3. Field trips are permissible for all grades when advanced planning, location, and the experience insure a successful learning opportunity.

4. Individual teachers, in consultation with the Administration, reserve the right to restrict or deny student participation on any field trip due to, but not limited to, poor academic performance and/or poor conduct.

5. A written official permission slip, signed by the parent, is required by the date specified by the teacher before a child will be permitted to attend a field trip activity.  Verbal permission cannot be accepted.  

6. A fax does not take the place of an original signature.

7. A telephone call will not be accepted in lieu of the proper field trip permission slip.

8. Parents may refuse to permit their child from participating in a field trip by stating so on the proper form.  Students who do not attend a field trip will remain at home with the parent and will be marked absent for the day.

9. All monies collected for the field trip are non-refundable.
10. Students are only allowed to bring items specified by the teacher on field trips.


As per the policy of the Seattle Archdiocese, anyone who works/volunteers at St. George School or drives on field trips is required to have an Extended Background Check through the City Investigations Corporate Security Employment Services (CICS). Forms are included in the appendix.


Parents who drive on field trips are required to have an Archdiocesan Insurance Form on file in the school office that verifies they have $l00,000/$300,000 personal liability coverage.

Student Desks


Student desks are the joint property of the student and the school.  The school reserves the right to inspect student desks at any time.  Desks may not be decorated inside or out.

Lost and Found


Any items found in the school building or on the school grounds should be placed in the Lost and Found bin on the stage in the Hall.  Items placed in the Lost and Found remain there for 30 days.  After 30 days, items may be donated to charity.


Students who lose a textbook or workbook must pay the replacement cost of the book plus shipping in order to receive a new copy.

Student Health

Illness


Children who are running a temperature of 100 degrees or more must be picked up from school by a parent.  Children who have vomited, fainted or have diarrhea will also be sent home.  We encourage parents of asthmatic children to have an inhaler to be kept at school. 


Children who are ill must be kept home until they have recovered sufficiently to return to the regular routine of school.  Exceptions will be made for valid reasons.  Each child must bring a note from a parent or guardian or physician explaining his/her special situation.


In the event of an accident, parents will be notified immediately.

Medication Procedures


Any medication, prescribed or over-the-counter, to be taken during school hours must be administered through the school office and will only be given if it is accompanied by both of the following:

1. A doctor’s prescribed medication with a pharmacy sticker on the bottle

2. A completed medications form from the parent and the doctor explaining the times and dates the medication is to be administered.  Permission for Administration of Medication forms are available in the school office.


Students using any over-the-counter medications, including cough drops, must have a completed medication form from the parents giving directions for use. 


Students who bring epinephrine pens to school must turn these in to their classroom teacher.


At the beginning of each year, parents are required to complete an emergency form which includes the school’s procedure in case of an emergency.

Immunizations


The State of Washington has made the following immunizations mandatory for each child in school:  diphtheria, tetanus, polio, rubella, rubella and mumps.  Unless proof of such immunizations is made available, a waiver must be signed.  Washington State law now requires that all children entering the 6th grade must have a varicella (chicken pox) vaccine.  Proof of the varicella vaccine is required prior to entry into the 6th grade.  If the child has already had chicken pox, a note with the date of illness must be sent to the school office.


A child with a diagnosed case of head lice will be sent home.  He/she will not be allowed to return to school until he/she has been treated and is nit free.


Parents have the final responsibility for the health of the student and will provide, through the child’s physician, definite treatment for all health problems.  Parents of students whose medical supervision seems inadequate will be encouraged to obtain the services of a physician for the child.  When the economic situation warrants, the parents will be guided to the appropriate source of community-sponsored medical or dental care.


A child who becomes ill or injured during the school day shall be evaluated by the principal or other designated person to determine whether the child should be sent home and whether a responsible person is home to care for him/her.  


The principal may allow school personnel to provide emergency treatment for ill or injured children, but the administration of medications at school is not to be allowed except in special cases upon written request of parent and private physician and with the approval of the principal.  (Archdiocesan policy #1418)

*  *  *  *  *
Concussion Information


A concussion is a brain injury and all brain injuries are serious. They are caused by a bump, blow, or jolt to the head, or by a blow to another part of the body with the force transmitted to the head. They can range from mild to severe and can disrupt the way the brain normally works. Even though most concussions are mild, all concussions are potentially serious and may result in complications including prolonged brain damage and death if not recognized and managed properly.  In other words, even a “ding” or a bump on the head can be serious.  You can’t see a concussion and most sports concussions occur without loss of consciousness. Signs and symptoms of concussion may show up right after the injury or can take hours or days to fully appear. If your child reports any symptoms of concussion, or if you notice the symptoms or signs of concussion yourself, seek medical attention right away.
Symptoms may include one or more of the following:

	· Headaches

· “Pressure in head”

· Nausea or vomiting

· Neck pain

· Balance problems or dizziness

· Blurred, double, or fuzzy vision

· Sensitivity to light or noise

· Feeling sluggish or slowed down

· Feeling foggy or groggy

· Drowsiness
· Change in sleep patterns
	· Amnesia

· “Don’t feel right”

· Fatigue or low energy

· Sadness

· Nervousness or anxiety

· Irritability

· More emotional

· Confusion

· Concentration or memory problems (forgetting game plays)

· Repeating the same question/comment


Signs observed by teammates, parents and coaches include:

	· Appears dazed

· Vacant facial expression

· Confused about assignment

· Forgets plays

· Is unsure of game, score, or opponent

· Moves clumsily or displays incoordination

· Answers questions slowly

· Slurred speech

· Shows behavior or personality changes

· Can’t recall events prior to hit

· Can’t recall events after hit
· Seizures or convulsions
· Any change in typical behavior or personality
· Loses consciousness


What can happen if my child keeps on playing with a concussion or returns to soon?

Athletes with the signs and symptoms of concussion should be removed from play immediately. Continuing to play with the signs and symptoms of a concussion leaves the young athlete especially vulnerable to greater injury. There is an increased risk of significant damage from a concussion for a period of time after that concussion occurs, particularly if the athlete suffers another concussion before completely recovering from the first one. This can lead to prolonged recovery, or even to severe brain swelling (second impact syndrome) with devastating and even fatal consequences.  It is well known that adolescent or teenage athlete will often under report symptoms of injuries. And concussions are no different. As a result, education of administrators, coaches, parents and students is the key for student-athlete’s safety.

If you think your child has suffered a concussion

Any athlete even suspected of suffering a concussion should be removed from the game or practice immediately. No athlete may return to activity after an apparent head injury or concussion, regardless of how mild it seems or how quickly symptoms clear, without medical clearance. Close observation of the athlete should continue for several hours. The new “Zackery Lystedt Law” in Washington now requires the consistent and uniform implementation of long and well-established return to play concussion guidelines that have been recommended for several years: 

“a youth athlete who is suspected of sustaining a concussion or head injury in a practice or game shall be removed from competition at that time” 

and 

“…may not return to play until the athlete is evaluated by a licensed heath care provider trained in the evaluation and management of concussion and received written clearance to return to play from that health care provider”. 

You should also inform your child’s coach if you think that your child may have a concussion Remember its better to miss one game than miss the whole season. And when in doubt, the athlete sits out.

For current and up-to-date information on concussions you can go to: http://www.cdc.gov/ConcussionInYouthSports/
Adapted from the CDC and the 3rd International Conference on Concussion in Sport

Document created 6/15/2009
*  *  *  *  *

Child Abuse Laws


St. George Parish School abides by the Child Abuse laws of the State of Washington.  This law mandates that all cases of suspected abuse and/or neglect be reported to Child Protective Services.

School Hours


Grades K through 8: 7:55 AM – 3:00 PM.  Students not in their homeroom at 8:00 AM are considered tardy.


At St. George Parish School, we work in partnership with parents to enable each child to develop as an independent learner.  Parents should allow their child(ren) to enter the school building on their own each morning.  Various classes invite parent involvement or visitation on particular occasions.


No adult supervision is provided on the grounds before or after the enrichment program.  Therefore students may not be on the street, outside the school, at these times.  Any student arriving before 7:45 a.m. or still on the school grounds after 3:15 p.m. will automatically be sent to the Enrichment Program. Parents will be expected to pay for any charges incurred in these instances. It is for the protection of the students that this rule is strictly enforced. Students coming in for Patrol duty may be dropped off at the school at 7:35 a.m. for their 7:40 a.m. duty.  

Supervision is available through the enrichment program beginning at 7:00 AM.  Students arriving between 7:00 AM and 7:45 AM must go to the Before School Care Room until they are dismissed to their class lines or to the School Hall at 7:45 AM.  


Students in grades K-2 who are not picked up by the end of carpool (15 minutes after dismissal) will be sent immediately to the enrichment program.  Parents are charged $3 per hour per child for using this program. A fee of $1.00 per minute per child is charged for students remaining in the program after 6:00 PM. Please check the school calendar for early dismissal dates.


Students in grades 3-8 who are not picked up by the end of carpool (15 minutes after dismissal) will be sent immediately to study hall on full school days. If these students are still present when study hall ends, they will be sent to the enrichment program.


Parents are to make arrangements for their child(ren) to arrive at school on time and be picked up on time.  Students who are not picked up by 6:00 PM will receive a phone call reminding you to pick up your students on time. Failure to pick up your child on time constitutes neglect.


Repeated failure to pick up your child from the enrichment program on time will result in your child not being allowed to attend the enrichment program. A registered letter will be sent to you stating this.


Students who are not permitted to attend the enrichment program, and are not permitted to be in the school building after dismissal for any other reason, will be sent home via the Seattle Police Department.

Release of Pupils During School Hours


Archdiocesan policy states:  “No teacher or principal shall release any pupil to any person who calls at the school to pick him/her up unless the release is to the child’s parent or to their delegate, and is verified in writing.”  To comply with this policy, when picking up your child during the school day, please, send a note to the teacher that morning and upon arrival to pick up your child, sign him/her out at the school office.  Attendance at school is extremely important. Thus, medical, dental and any other appointments should be scheduled outside school hours whenever possible.  Make-up work is the responsibility of the student and family, not the teacher.

School Office Hours


The school office is open on all school days from 7:45 AM – 3:30 PM.

Prohibited Areas


Students are not allowed to enter the Copy Machine Room, the Faculty Lunch Room, or the Main Office unless accompanied by faculty or staff.
School Property


The parent of a child who intentionally or carelessly destroys or damages any furniture, equipment, buildings, or anyone’s personal property will be obligated to pay the full amount of repairs and labor or replacement.  Textbooks used by the student must have a proper book cover.  No writing in textbooks is permitted.  The student will pay a fine or replacement for damaged or lost texts before any final reports, transcripts, or diplomas are presented.

Visitors


School visitors (volunteers, parents, etc.) must come to the main office.  For safety and security reasons, each person is required to sign in at the office when he/she enters the building for any reason.  All visitors and/or volunteers are required to wear a designated badge that may be picked up in the office.  Visitors and/or volunteers are to sign out at the time of departure.


If you would like to observe your child/children in class, you are asked to coordinate with the teacher at least 24 hours in advance.  Please remember to check in at the office and receive a visitor’s pass when you arrive.


Parents bringing items to school (lunches, money, etc.) must drop them off at the office to avoid interrupting the instructional program.


A student wishing to bring a guest to school for a day must obtain a permission slip from the teacher at least one day in advance.  On the day of the visit, the student is asked to bring his/her guest to the principal for introduction.  No teacher may accept a student without clearance from the principal.

Volunteers


Volunteers are welcome at St. George and are a vital part of our school community. All individuals who volunteer in the school must complete the Archdiocesan mandated background check.


All volunteers are expected to dress appropriately.  Clothing should be modest and neat.


Volunteers who work with students and are serving on an ongoing basis will need to complete the Safe Environment Program.

Weather Emergencies


Please listen to your radio (KOMO-1000 or KIRO-710), watch your TV (KOMO Channel 4 or KIRO Channel 7), or check these networks’ websites for reports of possible school closures during inclement weather.  Listen and look specifically for “St. George” on these lists. After a late start announcement, continue to check the lists in case the announcement changes to a closure.

Use of School Logo


No one may use the school logo for any reason without the expressed written permission of the administration.
Use of School Grounds

St. George Parish School will not be responsible for any accident occurring on the grounds during weekends, vacation days, or non-school related events.  Accidents occurring due to failure to follow rules during school hours are not the responsibility of St. George Parish School.

Telecommunications Use Agreement

TELECOMMUNICATIONS USE AGREEMENT

Adapted from NCEA’s From the Chalkboard to the Chatroom. 
As a computer user, I agree to follow the rules and code of ethics in all of my work with computers while attending St. George Parish School:

1.  I recognize that all computer users have the same right to use the equipment; therefore, I will not use the computer resources for non-academic purposes.  I will not waste or take supplies such as paper, printer cartridges, and discs that are provided by the school.  When I am using computers, I will talk softly and work in ways that will not disturb other users.  I will keep my computer work area clean and will not eat or drink while using computers.

2.  I recognize that software is protected by copyright laws; therefore, I will not make unauthorized copies of software and I will not give, lend, or sell copies of software to others.  I understand that I will not be allowed to bring software applications, games, or CD-ROMs from home to be used on school equipment without proof of licensure and prior approval of appropriate school personnel.

3.  I recognize that the work of all users is valuable; therefore, I will protect the privacy of others by not trying to learn their password; I will not copy, change, read, or use files from another user without prior permission from that user; I will not attempt to gain unauthorized access to system programs for computer equipment; I will not use computer systems to disturb or harass other computer users or use inappropriate language in my communications.

I will honor my school’s procedures for the storage of information.  I realize that after prior notice has been given to me, files may be deleted from the system to protect the integrity of the network or because of space limitations on the computer’s hard drive.

4.  Each student who received Internet access will be instructed in the proper use of the network.  The use of the Internet must be in support of education and research consistent with the educational objectives of the school.  Students using network or computing resources must comply with the appropriate rules for that network or resource.  Students are never permitted to type a web address/URL into a web browser unless instructed by a teacher. School personnel or the parent/guardian may withdraw student Internet access at any time. The school reserves the right to check the download history of every school computer.
As a user of a network, I will not use bulletin boards nor chat lines for personal use.  In addition, I will not reveal my personal information, home address, or personal phone number or those of students, teachers, or other staff members.  Transmission of any material in violation of any U.S. or state regulation is prohibited.  This includes, but is not limited to: copyrighted material, threatening or obscene material, or material protected by trade secret.  The use of school computers and networking resources for commercial activities is not permitted.  Their use for product advertisement or political lobbying is also prohibited.

5.  Parents must realize that their students may encounter material on a network/bulletin board that they do not consider appropriate (vulgar jokes, statements of belief that some might consider immoral, etc.)  The student is responsible for not pursuing material that could be considered offensive.  

6.  The use of the computer is a privilege, not a right, and inappropriate use will result in the cancellation of these privileges.  Vandalism or intentional modification of system settings will result in cancellation of privileges and/or school disciplinary action.  The school reserves the right to seek financial restitution for any damage cause by a student or other user.  The system administrators will deem what is inappropriate use, and their decision is final.  The administration, faculty, and staff of the school may request that the system administrator deny, revoke, or suspend specific user privileges.  Violations of the rules and code of ethics described above will be dealt with seriously.
Parents as Partners

The “Parents as Partners” section of this handbook is a list of best practices provided as a resource for the parents in our school community.

As partners in the educational process at St. George Parish School, we ask parents to set rules, times, and limits so that your child:

· Gets to bed early on school nights;
· Arrives at school on time and is picked up on time at the end of the day;
· Is dressed according to the school dress code;
· Completes assignments on time; and
· Has lunch money or nutritional sack lunch every day.
Parents are also asked:

To actively participate in school activities such as Parent-Teacher Conferences;

To see that the student pays for any damage to school books or property due to carelessness or neglect on the part of the student;

To notify the school with a written note when the student has been absent or tardy;

To notify the school office of any changes of address or important phone numbers;  

To meet all financial obligations to the school;

To inform the school of any special situation regarding the student’s well-being, safety, and health;

To complete and return to school any requested information promptly;

To read school notes and newsletters and to show interest in the student’s total education;

To support the religious and educational goals of the school;

To support and cooperate with the discipline policy of the school;

To treat teachers with respect and courtesy in discussing student problems.

HANDBOOK CONTRACT 2009-2010

Students

I have read this handbook and agree to be governed by its contents.

I agree to be governed by the regulations for student acceptable use of school technology resources. 

Print names below:

__________________________________________

__________________________________________

__________________________________________

__________________________________________

__________________________________________

__________________________________________

Parents

I have read this handbook and agree to be governed by its contents.

_____________________________________
____________________

Parent signature
Date

Photo-Video Release
I hereby give permission for my child(ren) to be photographed or videotaped at St. George Parish School.  I realize that the photos may be published in the newspaper, a magazine, the school website, or other publication.  The video may be used for informational or educational purposes regarding the programs or curriculum at St. George Parish School.

YES
NO

_____________________________________
____________________

Parent signature
Date

Handbook Amendment - Dress Code:  Parents and students please be aware that students may not wear colored nail polish to school  Children in grades K- 6 may not wear cosmetics and the 7th and 8th graders may wear only very light make-up.  Cosmetics, perfume, nail polish and hair spray should not be brought to school.   For safety reasons, students may wear stud-type earrings only.
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